
 Inventory Scanning help sheet: 11-10-2022 
 
 Unlock code for the iPad iOS are:  3104 

 

    Icon for the aptly named “ScantoSpreadsheet” 
 
 
 
 

 
 
 
EID, 
BLD Code, 
ROOM are all text fields. 
 
INV# should be scanned if possible. 
 
(notes field is not necessary) 
 
 
 
 
For manual entry, make changes to fields and click 
green button.  
 
   
 
 
 
 
  

 
 

Building Codes are:  
CMA = 0180 
CMB = 0182 
HSM = 0183 
DMC = 0185 
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