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	Student/Intern Name
	
	Evaluation Date
	
	

	
	
	

	Site Supervisor Name
	
	Internship Site



Evaluation Procedure: Rate the performance of the student for each item using a 5-point scale, where: 5 = Outstanding; 4 = Exceeds expectations; 3 = Meets expectations; 2 = Needs improvement; and 1 = Does not meet minimum standards. Type “NA” for any item that does not apply.

Professional Characteristics
	
	demonstrates motivation & enthusiasm
	
	
	shows initiative in performing tasks

	
	dresses in a professional manner
	
	
	demonstrates consistent, sustained effort

	
	not tardy or absent except for
	
	
	appears comfortable in role as intern

	
	emergency/illness
	
	
	

	
	flexible, able to deal with the unexpected
	
	
	



Interpersonal Relationships
	
	effectively communicates with supervisors
	
	
	receptive to suggestions/criticisms

	
	effectively communicates with 
	
	
	works cooperatively with co-workers

	
	participants/clients
	
	
	

	
	appropriate rapport with participants/clients
	
	
	



Organization and Planning
	
	demonstrates competence in planning
	
	
	states clear goals and objectives

	
	plans proper and efficient use of equipment
	
	
	demonstrates a high level of preparation



Management Skills
	
	begins classes or workshops promptly
	
	
	is aware of individual participants, their

	
	maintains standards of organization
	
	
	interest, attention, and performance



Progress on Semester Project
	
	initiated meeting with supervisor to discuss
	
	
	progress of semester project

	
	semester project
	
	
	timely progress towards completion

	
	prepared for regular meetings with
	
	
	

	
	supervisor to discuss semester project
	
	
	



	Did you have a weekly meeting with your intern? (Yes/No)
	



	What grade would you assign the intern at this time?
	


A = Exceptional; B = Above average; C = Average; D = Below average; F = Failure

Additional comments regarding specific strengths or weaknesses of the student intern may be included on the next page (use additional pages as needed). Please review this form with the intern before it’s submitted via DocuSign. Student will initiate the DocuSign submission. You will attach this form when you sign. Note: you will also need a DocuSign access code provided by the student to submit; please request the code from student if you do not already have the access code.


Additional Comments (optional)
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