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PROCEDURE 
 

1. Query the work order. 
 

2. Click on button, “CREATE WO.” 

 

Notice that the work order from the query is now the “parent.” 
 

3. Enter the 
description for 
the work to be 
performed. 
 

4. Complete filling 
out the fields as 
per entering any 
work order. 

 
 
 


