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Creating EOM xRouting Desks

e Before you begin:

— Know what EOM Office you are going to use to set
up the Desks.

— Establish if you can use existing Desks.

— Decide what you are going to name the new
Desks, who will be on them, etc.
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* Login here with your EID:
https://utdirect.utexas.edu/ew/eom main.WB
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Below are the Electronic Offices at The University of Texas at Austin for
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The following people belong to the ESR10 desk. Substitute desk members do
not receive inbox notification of electronic documents that belong to the desk.

[ADD DESK ASSIGNEE]

There are currently no desk assignees for ESR10.

Click on Add
Desk Assignee.
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Use this form to add desk members. Hint: Put at least 2 people on any desk
used for electronic document creation or routing. Then, if one person is
unavailable, the other person can process the document.

Enter the EID of Em: @ substitute

the dESk ere arg/ currently no desk assjfnees for ESR10.
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click on Add.
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