
Forms

Finance and Purchasing Forms

Co-Sponsorship Form
Guest Artist Form
Office Depot Store Purchasing Card
Official Occasion Expense Form (OOEF)
Request Form System (REQ)
Award Request Form (Scholarship for Travel, Merit, etc)
Texas Hotel Occupancy Tax Exemption Certificate
Texas Sales and Use Tax Exemption Certificate
Travel Cash Advance Request Form
Vendor Direct Deposit Form

Academic and Course Related Forms

Assignment of Responsibilities Form (AOR)
Course Add Worksheet
GRAD Independent Study Form
Graduate Program of Study/Program of Work
Paper Faculty Annual Report or Online Faculty Annual 
Report

HR, Employee, Taxes, Onboarding Forms

Acceptable Use Policy - required annually by all (requires 
UT EID)
Assignment of Responsibilities Form (AOR)
COFA Welcome Packet for New Employees
Employee Biographical Information (requires UT EID)
Employment Eligibility Verification (I-9) Acceptable 
Documents
My Paycheck Profile (requires UT EID login)
Payroll (requires UT EID)
Payroll Services Employee Information Form (PSEI)
UT Learn (requires UT EID)
W-4

Production Forms

Artist Media Release Form 
Front of House Information Form 
Music Rights Request Form 

https://utexas.box.com/v/cosponsorship-approval-non26
https://wikis.utexas.edu/download/attachments/35560659/Guest%20Artist%20Form%202019.pdf?version=1&modificationDate=1549628186000&api=v2
https://wikis.utexas.edu/download/attachments/35560659/SPC%20Flyer.pdf?version=1&modificationDate=1562762651000&api=v2
https://utexas.app.box.com/v/official-occasion-expense
https://utdirect.utexas.edu/apps/services/requests/
https://utdirect.utexas.edu/apps/services/requests/
https://wikis.utexas.edu/display/COFAScholarshipsFellowshipsInformationTemplates/Forms
https://wikis.utexas.edu/download/attachments/35560659/12-302.pdf?version=3&modificationDate=1582042487000&api=v2
https://wikis.utexas.edu/download/attachments/35560659/Tax_Exemption.pdf?version=1&modificationDate=1582903262000&api=v2
https://utexas.app.box.com/v/travel-cash-adv-request-form
https://utexas.app.box.com/v/vendor-electronic-funds-transf
https://wikis.utexas.edu/download/attachments/35560659/AOR%20Form%202016-17.pdf?version=2&modificationDate=1458656344000&api=v2
https://wikis.utexas.edu/download/attachments/35560659/Course_Add_worksheet.pdf?version=1&modificationDate=1343296054000&api=v2
https://wikis.utexas.edu/download/attachments/35560659/Independent%20Study%20Form.doc?version=1&modificationDate=1500296668000&api=v2
https://wikis.utexas.edu/download/attachments/35560659/Program%20of%20Study%20Fall%202016.doc?version=1&modificationDate=1471011457000&api=v2
https://wikis.utexas.edu/download/attachments/35560659/annual_report.pdf?version=1&modificationDate=1343296054000&api=v2
https://utdirect.utexas.edu/apps/provost/far/
https://utdirect.utexas.edu/apps/provost/far/
https://forms.security.utexas.edu/acceptable_use/status
https://wikis.utexas.edu/download/attachments/35560659/AOR%20Form%202016-17.pdf?version=2&modificationDate=1458656344000&api=v2
https://wikis.utexas.edu/download/attachments/35560659/COFA%20Welcome%20Packet%20to%20New%20Employees.docx?version=1&modificationDate=1500553969000&api=v2
https://utdirect.utexas.edu/pnbiog/index.WBX
https://hr.utexas.edu/current/services/employment-eligibility-verification-i9-docs
https://hr.utexas.edu/current/services/employment-eligibility-verification-i9-docs
https://utdirect.utexas.edu/payroll/po8/payroll_info.WBX
https://payroll.utexas.edu/
https://utlearn.utexas.edu/
https://wikis.utexas.edu/download/attachments/35560659/fw4.pdf?version=1&modificationDate=1343296054000&api=v2
https://wikis.utexas.edu/display/tad/Artist+Media+Release+Form
http://www.utexas.edu/finearts/tad/form/artist-media-release-form
https://wikis.utexas.edu/download/attachments/35560659/FOH%20Info%20form%20for%20Theatre%20and%20Dance_REV1032017.doc?version=1&modificationDate=1507032476000&api=v2
https://wikis.utexas.edu/download/attachments/39848897/Music%20Rights%20Request%20Form%2004.11.17%5B1%5D.doc?version=1&modificationDate=1500543803000&api=v2
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