Web Meeting Zoom App how to - Works like Skype but

better

Go to the Zoom Home page on the web
https://zoom.us/

You need to install the zoom .app

Go to >Resources>Download Zoom client

Run the Installer

downloads all the way at the bottom of the home page download
the meetings client

https://zoom.us/download#client_4meeting

Download

Meetings Client

Install the package

A DEMO 1.888.799.96606 RESOURCES SUPPORT

A MEETING
Download Zoom Client

| Vidan Tutariale [

™ zoomusinstaller.pkg

Zoom - wabbling.ffx

e Install Zoom

@ Introducti E

Destinatio
Installatior
Installation

Summary

This package will run a program to
determine if the software can be installed.
To keep your computer secure, you should only run
programs or install software from a trusted source. If

you're not sure about this software’s source, click
Cancel to stop the program and the installation.

UM Continue

Zoom, the #1 video and web conferencing solutiol
cloud based video conferencing, simple online me
group messaging into one easy-to-use platform. 2
untethered collaboration with video, audio, and sc
experience across Zoom Rooms, Windows, Mac,
Chrome 08, iOS, Android, Blackberry and H.323/
systems.


https://zoom.us/
https://zoom.us/download#client_4meeting

Sign into your account

Put in your login credentials - If you are a UT Student, Faculty or
Staff

choose Sign in with SSO

Or Sign up for a new account by clicking Sign Up Free

Your Company Domain for UT is utexas.zoom.us

allow to use the microphone click OK

Go to Zoom>Preferences to check the audio and video

Sign In Sign Up Free
[Email uT Q Sign In wi
sign in withj|—————
Password Forgoth_SS0O (G Sign In witt
. S
—
Keep me signed in Sign In f Sign In with
Sign In with SSO
Your company domain
utexas .zoom.u

| don't know the company domain

“zoom.us" would like to access the
microphone.

@ In order to speak to participants, Zoom requires
access to your microphone.

Don't Allow oK

Preferences...



General Preferences should look like this

Click on Video

Click on Advanced button in the lower left corner

Click on the Video Tab and choose to turn off hardware
acceleration for receiving video

This help with choppy video when sharing screens.

Video
@ Audio
a Share Screen
o Chat
g Virtual Background
@ Recording
e Praofile
a Statistics

Keyboard Shortcuts

Accessibility

palis

2n speaking

Settings

() use dual monitors (3)

. Enter full screen when starting or joining a meeting

() Automatically copy invitation URL once the meeting starts

@ Ask me to confirm when | leave a meeting

D Show my meeting duration

() Add Zoom to macOS menu bar

D Stop my video and audio when my display is off or screen saver begins

() Remind me < minutes before my upcoming meetings
Theme
O Light O park © Use System Setting

Reaction Skin Tone
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General

Video

Audio

ipants per screen in Gallery View

General

Audio

Advanced

Settings

< Back

D Enable de-noise

D Enable hardware acceleration for r



Audio Preferences
You can test the speaker audio

This tests the audio from the other folks in the meeting coming into
the room.

Set to HDMI Crestron for classroom speaker output

Set Mic to HD Pro Webcam or similar

Click on the Video Settings tab

click OK on Video access

HD Pro Webcam C920 or similar webcam is the Camera Source
you may have a choice if you are in a classroom with 2
cameras or more choose the camera you want by

selecting it in the drop down

T LTEE o HD Pro Webcam C920 #2

HD Pro Webcam C920
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[ Settings
General Speaker | Test Speaker | HDMI (Crestron,
Video Output Level:

Qutput Volume: “

Microphone | Test Mic | HD Pro Webcar

G Share Screen
O Chat

Input Level:
g Virtual Background

@ Recording

Input Volume: L

Automatically

- zoom.us"™ would like to access the camera.

Im order for participants to see you, Zoom requires
access to your camera.

oK

Don't Allow

[ ] Settings

General
@ Audio
G Share Screen
o Chat

g Virtual Background

=
@ Recording il

HD Pro Webcam C920
e Profile

==
a Statistics

Enable HD
Keyboard Shortcuts

Camera:

) () Original ratio

My Video:
Mirror my video

[ L T S PR S

Also very important >check Enable HD it'll look so much better!



If you are home and using your laptop choose the webcam that is

the available choice

Click on the Recording Tab this will save the files to the recording
destination

Close the settings window by clicking the red dot in the upper

left corner

click back on Zoom icon in dock

G =

Camera:

My Video:

General

Video

@ Audio
0 Share Screen
Q chat

@ Virtual Background

@ Recording
n Prafile

General

Video

y watchers
Zoom.us

FaceTime HD Camera

O 16:9 (Widescreen) O Original rati
Enable HD
Mirror my video
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Settings

Gtore my recordings at: B /Users/kraftsu/Documents/Zoor
164.28 GB remaining

() choose a location to save the recording to after the meet
D Record a separate audio file for each participant

() Optimize for 3rd party video editor (%)

[ ] Add a timestamp to the recording (@

( @ Record video during scraw sharing

) Place video next to the shared screen in the recordin

() Keep temporary recording files(®

Store my recordings

164.28 GB remaining

(] Choose a locatio

Previe




To start a meeting choose the appropriate Icon

Or click New Meeting to start

New Meeting « Join

Start with video

No upcon

m () use my Personal Meeting ID (PMI)

856-059-0340 ?
~——

Schedule Share Screen v

Click on the Participants button




Choose to Invite participants

at the bottom of the participants list

choose a contact or email

You can also copy URL to send via email about the meeting

Or you can copy the URL and email that to the guests

v Participants (1)

9 Susanne Kraft (Host, me)

© 0 © © ©
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Invite Mute All

Unmute All
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Invite people to join meeting 989031368

Contacts

)

Re

0

a Rebecca Ro...
o

@ Rene Gaitan
o

m Andi Remoq...
o

@ Breanne Ert...
0

CREEES UT

RT

R

8 068686
o ey S WeW,; W=po

Copy URL Copy Invitation

Rebecca Tor...

Rene Salazar

Colleen Reut...

Brenda Berk...

Drew Hays

RL

DC

8 6 6 6 6

Rebecca Lie...

Renee Gads...

Dana Center...

Brenda Geor...

Fred Gilmore

O

a Regina regin...
J

m Research Int...
e}

@ Wally Reeves
e}

@ Brenda Schu...
O

a Greg Felske

Meeting Password: 441041 Invite
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Email within the application using your email account

Send the email of the URL of the meeting to the participants

Invite people to join meeting 596114986

Contacts

Room System

Email

Choose your email service to send invitation

Default Email

Copy Invitation

Gmail

W

YAHOO!

Yahoo Mail
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Dow, Michael C [
MEEIing test 1158 AM
hitps://zoom.us/j/414336961 Join our C1...

Jason Katsoff; Boerner... ho]
taur of Adobe Admin Console 1118 AM

| don't think that | can make you a admin...
Yesterday

Mitchell Siermans; Gr..

Room booking Tue 4:53 PM
Hi there, Nocmb 4.118 is busy at 1PM
Amanda Gotera

Pulling DMP files from editshare  Tue 445 P\

Hey there, | am sure you are still warking,

Moody College Prod.

Vimmmen €mmime suilsi £me BronTanle o aan ome

Kraft, Susanne U
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Dow, Michael C ¥

https://z00m.us/i/414336961

Join our Cloud HD Vide
Meeting now

zoom.us

Zoom makes video and web

conferencing frictionless. Founde
2011, Zoom is the leader in mod
enterprise video communication:
a secure, easy platform for video



When all your guests are in the meeting you should mute the

v Participants (3)
guests

Susanne Kraft (Host, me) 0 &

@ Jeremy Gruy

kai

click on Manage participants

]

og 3

-
Manage Participants S

Choose to Mute All participants

‘ Mute All ' Unmute All More v

You can add a background too!
Click on the up arrow next to the stop video button Select a Camera (3N to switch)
and Choose Virtual Background = + HD Pro Webcam C920 #2
Bl HD Pro ¥ n C920
Click if you want to s

different microphone C  Virtual Ba und...

Settings...

Click on the plus button to add backgrounds you downloaded or pictures you have. Y
lecture or presentation too. . . .

5 3 or choose one that is already downloaded
Add virtual background image

zoom also has some pre designed backgrounds too but you have to pay for them.

https://www.zoomvirtualbackgrounds.com/


https://www.zoomvirtualbackgrounds.com/

[ ] Basic Advanced Files

:
[ |

by "|[5 Shar& mre&n ‘Whiteboard iPhone/iPad via AirPlay iPhone/iPad via Cable
——— — - N - e |
-l S %
= —
choose Share Screen - - —
‘Google Chrome - Web Meeti... Preview - Untitled Safari - Sign In - Zoom Firefox - Mail - Kraft, Susan...
>whiteboard >click Share
Type draw or whatever on the whiteboard and you can Firetor - Microsoft Offien Ho..
also save it.
() share computer sound () Optimize Screen Share for Video Clip

Click on "Record" to record the meeting

®

You can pause and or stop at any time

Resume/Stop Recording

You can also Chat

Gallery View will show you the guests all at one time.

= Gallery View =4
Gallery View

See this wiki link for how to setup and control another users How to use Remote Support in Zoom.us
computer to help them with a computer issue

To wrap it up choose End Meeting in the lower left hand corner



https://wikis.utexas.edu/display/comm/How+to+use+Remote+Support+in+Zoom.us

Make sure you choose End Meeting for All

When you stop recording the video will process and save to your
folder

Here are the saved video files.

If you want to keep this meeting open, pleas
another Host before you click Leave Meeting

Cancel Leave Meeting End Meeti
I T L L —
oo Zoom - Converting meeting recording

You have a recording that needs to be converted before viev

B8%

You may convert your recording later by double clicking .zoc
located in the recording folder.

. i NoIumes}tehpsturage.n‘2'D'I?-09-2D 12.01.14 Susanne Kraft's Zoom

H = [EREREE

Mame -~ Date Modified

- audio_only.m4a Today, 12:05 F

i & playback.m3u Today, 12:05 F
fes = room_0.mpd Today, 12:05 F

Jrive



	Web Meeting Zoom App how to - Works like Skype but better

