
HOW-TO: FORWARD YOUR EXCHANGE ACCOUNT VIA 
OWA

McCOMBS OFFICE365 & EMAIL MIGRATION: SATURDAY, MARCH 
31st (7:00AM - 1:00PM)

FOWARDING YOUR EXCHANGE EMAIL ACCOUNT

1.  
2.  
3.  

Launch a Web browser and go to https://outlook.com/owa/utexas.edu
Select the Outlook Web App (OWA) - Access your Austin Exchange Messaging Service (AEMS) mailbox.
When prompted, enter your UT EID and EID password and click Sign In.

https://outlook.com/owa/utexas.edu


4.  

5.  

Click on the   at the upper-right side of the window.gear

Towards the bottom of the settings list click   under Your app settings.Mail



FAQ SUPPORT HOME

6.  

7.  

On the left side of the window, under   click forwarding.Mail > Accounts

Enter the address you want to forward to ( ) and click  .UTMail, Gmail, etc... Start Forwarding

Manage Email Messages by Using Rules

To learn more about Using rules to automatically forward messages
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https://wikis.utexas.edu/x/q3oSCw
https://wikis.utexas.edu/x/3XoSCw
https://wikis.utexas.edu/x/oVsSCw
https://support.office.com/en-us/article/use-rules-to-automatically-forward-messages-45aa9664-4911-4f96-9663-ece42816d746
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